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ABSTRACT

Please use Microsoft Office 2003 or XP for your submission. If you need to use MS Office 2007, please make sure that you save it as an earlier version. All manuscripts for the proceedings must be submitted electronically. All submissions should be typed in Times New Roman, Font Size 10, single-spaced, with a 1'' margin all-around, on 8.5'' by 11'' paper. Do NOT use page numbers. The title of the paper should be centered in bold capital letters. Skip one line and write the first author's name centered in bold letters, followed by the author's affiliation in italic (non-bold) on the next line. Do not use Dr. or Professor, etc. with the name. Skip one line between authors. After the author(s), skip one line and write the word ABSTRACT centered in bold capital letters. Skip one line and write an abstract not to exceed 150 words, full justification, indented 0.3'' left and right.
INTRODUCTION

After the abstract, skip one line and write the word INTRODUCTION centered in bold capital letters. Skip one line and begin with the text. All text should be fully justified. The first line of each paragraph should be indented 0.3''. There are special problems associated with preparation in MS Word as it imbeds formatting commands in the text at multiple locations. The Word Equation Editor causes numerous problems so please DO NOT USE the equation editor. We will describe an alternative method to write equations or formulae later in this text.
BODY OF THE MANUSCRIPT

After the introduction, the body of the manuscript should follow. Use single spacing throughout, and remember not to change the type face, justifications, margins, or enter any other commands into the manuscript. Make all headings in capital letters. The subheadings, should be typed at the left margin with initial caps.

A Subheading Example
Indent the first sentence in each paragraph but do not double space between paragraphs. You should double space around all headings. DO NOT USE A PARAGRAPH STYLE command and DO NOT USE A FIRST LINE INDENT command. Instead, indent the text with a tab. 

DO NOT USE PARAGRAPH STYLE COMMANDS to highlight a list of items, a quote, a hypothesis, findings, or anything else. That means that you should NOT use bullets or automatically generated line or paragraph numbers. Instead, to highlight information, just double space around it, and italicize it. 
To highlight material, double space around it; do not indent it; and italicize it.
If you really want the highlighted material to be NUMBERED, then you MUST put the material in a TABLE. We will talk about tables in a later section. 
CITATIONS AND FOOTNOTES

We use APA style for our publications. In the APA style, a citation is handled in the body of the text (Doe, 2007), by putting the last name of the author followed by the year of the publication within parenthesizes. If there are multiple citations with a single sentence then separate the articles with a semicolon (Doe & Doe, 2007; Alpha, Beta, & Gamma, 2006). If the citation occurs at the end of the sentence then it should be INSIDE the period. Do not use FOOTNOTES or ENDNOTES. If you MUST use a footnote, you MUST type in the superscript (like this 1) and you MUST type the footnoted material at the END of your manuscript under the heading ENDNOTES. Do NOT use Word’s endnote generator.
FORMULAE

The mathematical symbols require careful attention. Please do NOT use the Equation Editor. Instead, use Insert Symbol process in MS Word by simply pulling down the Insert menu and then Symbol, then choose the character you wish to insert and click on insert. For example:

r = ∫ ψ [ t – px + c(x) + b ] f(p) dp 






(1)

and,

hi = -Vxi / V xx 








(2)

are functions that were entered in Word by italicizing alphabetic and Greek letters together with the mathematical symbol for integration and for a quotient. If you need superscripts or subscripts, then simply enter those with the Format, Font command, and select Superscript or Subscript from among the checked box options, like this: ∂2 or this λ n. You may Insert the symbols, as indicated, or refer to the variables by name in the body of the text.

TABLES

Tables should follow the APA format and be inserted within the body of the paper. Each table is preceded by the capitalized word “Table” followed by an Arabic number (e.g Table 1, Table 2). The number given to a table is determined by the order in which that table is referred in the text. Capitalize “table,” put a period after the table number, and do not bold or italicize it. 

Each table has a unique title written directly below the table number. Titles should be brief yet descriptive. Capitalize each major word in the title. Italicize titles. Do not put a period. Example:

Table 2. Comparison of Critical and Postmodern Worldviews
FIGURES AND ILLUSTRATIONS

One of the most important things to keep in mind if you have figures in your paper is to keep it simple. 
REFERENCES

Use the APA style to prepare your references. Double space between references and do NOT indent in any way. Do NOT use underlining (______) as a shortcut. For example:
Dissertation:
Doe, J. (2001). New Technologies in Advertising on the Internet. Unpublished doctoral dissertation, University of New Florida.

Journal article:
Doe, J., & Doe, J. (2005). Reflections on credit crunch. American Technologist, 12, 131–137.

Book:
Doe, J., & Doe, J. (2007). Discussing your thoughts. Washington, DC: American Psychological Association.

Book chapter:
Doe, J., & Doe, J. (2006). Understanding human nature. In A. B. Gamma (Ed.), Human psychology (pp. 15-27). New York: McMillan.
An Online Journal Article:
Doe, J., & Doe, J. (2005). Cell mechanics. Science Quarterly, 5, Article 0001a. Retrieved November 20, 2000, from http://journals.science.org/prevention/volume5/pre0030001a.html
An Article in a Magazine:
Doe, J. (2003, March). Innovators, Time., 11-23.
Proceedings:
Doe, J., & Doe, J. (2002). The new frontiers of technology. Proceedings of the Association of Advertising Experts, 12-19.
Presentation:
Doe, J. (2007). Direct marketing to teenagers. Presented to the Direct Marketing Association’s International Conference, New York, New York.
An Article in a Book:
Doe, J. (2003). The new economist. In A. Alpha, B. Beta & G. Gamma (Eds.), Understanding Economics (pp. 29-41). New York: McGraw-Hill.
No author for a Web page:
Treating sick children. (2006). Retrieved March 11, 2006, from http://news.ninemsn.com.au/health/story_13257.asp

The text citation would then just cite ("Treating Sick," 2006).
LENGTH REQUIREMENTS

We limit Proceedings manuscripts to five, single-spaced pages in length. If authors wish longer Proceedings versions then a page fee of $5 per page will be charged beyond the first five pages. The free page benefit would apply to a maximum of three manuscripts per author. For additional manuscripts beyond three manuscripts, the page fees will apply to all pages at the $5 per page rate. Abstracts that are accepted for the conference will not appear in the proceedings unless a minimum of two pages are submitted with APA format.
MISCELLANEOUS TOPICS

Additional requirements are listed below:

 (a) Your file may contain traditional English or Greek characters. It should NOT contain any other language characters, such as Korean or Chinese (we mention these two languages because they have caused problems in our editing in the past).
(b) Material printed in its entirety in the Institute's Proceedings is considered published and the copyrights transfer to the Institute. DO NOT submit anything to the AmHighEd proceedings that is already copyrighted.
(c) You may publish your paper in the proceedings either in full, or as a summary brief (two pages).. 
(d) After you have proof-read and formatted your manuscript according to these guidelines, we recommend that you print a sample of your manuscript to verify the correct margin settings etc. before submitting it to us. 
(e) For the first three manuscripts of an author, the first five pages are free but each additional page fee is $5.00 per page. For additional manuscripts (in addition to three), a $5 fee per page would apply to each page of the fourth and additional manuscripts. 
(f) You may pay additional page fees by credit card at the www.amhighed.com website or by a check or money order drawn on a U.S. Bank in U.S. dollars payable to AmHighEd (write in the Memo section: Page fees for the AmHighEd Proceedings) and send the Check/Money Order to AmHighEd, P.O. Box 3552, Cary, NC 27519.
(g) The deadline for RECEIPT of formatted manuscripts (APA Style) for inclusion in the proceedings is August 30, 2008. Submit your MS Word 2003 or XP file to Proceeding Editor: Dr. Pooneh Lari (plari@amhighed.com). Please put “AmHighEd Atlantic City Proceedings 2008” in the subject line of the email message. To avoid potential problems and crises, we suggest that you submit your proceedings file well before the August 30 , 2008 deadline if possible. Manuscripts received after this deadline cannot be included in the Proceedings. Please make sure that at least one author has already paid for the registration and the number of pages is within the limits and in the case of extra pages the additional costs are paid. Correct spelling, grammar, and punctuation are the responsibility of the author(s). In order to include your submission in the proceedings of the conference, you need to register for the conference by visiting www.amhighed.com. 
CONCLUSION

If you require further information about the proceedings guidelines, send an email to the Proceedings Editors Dr. Pooneh Lari (plari@amhighed.com)). 
Acknowledgement: These guidelines have benefited from information available at the Allied Academies website, AIB-SW website, and the APA website. 
